
 

MESA ASSOCIATE HIRING 2017-2018 
 

Role Descriptions 

 

Marketing Associate (x2) 

Description: 

The marketing associate is an ideal position for those who are seeking a role that requires a 

creative outlet to show-case their work. With the technical skills and interpersonal skills, one can 

work along a team to reach the common goal of each project. Working with the communications 

aspect of MESA, the associate will gain exposure to different types of marketing and networks of 

the club itself. This role requires someone who can think outside the box, lead change, and bring 

new ideas to the table, in order to disrupt traditional marketing approaches. 

Technical Requirements: 

 

 Knowledge in Adobe software such as Photoshop and Illustrator 

 Previous experience with photography is preferred 

 
Qualifications: 

 

 Exceptional written communication skills 

 Attention to detail 

 Team player with strong communication skills 

 Ability to abide by strict deadlines while under a heavy workload 

 

 

 

 

 

Please submit completed applications to apply@mesa.ca . 

  

Applications are due by Monday, September 18th at 11:59PM. 

 

 

 

 

  

mailto:apply@mesa.ca


Corporate Relations Associate (x1) 

  

Description: 

  

The role of the Corporate Relations Associate involves assistance in identifying and pursuing 

corporate sponsorship opportunities. You will be required to assist the Corporate Relations 

Directors in developing strategies to attract and secure new sponsorships throughout the year, 

as well as working with returning sponsors to ensure their sponsorship benefits are honoured. 

Additionally, you will be expected to develop new relationships with smaller, local based 

organizations. This role requires a strong negotiator who possesses excellent communication and 

interpersonal skills. 

  

Qualifications: 

  

● Willingness and ability to innovate aforementioned responsibilities 

● Strong communication skills; both written and oral 

● Strong negotiation skills 

● Well-developed interpersonal and relationship management skills 

● Strong initiative to understand MESA and the clubs on a micro and macro level 

● Ability to find opportunities for growth and development within MESA, all clubs under 

umbrella structure, and the student body 

 

 

 

 

 

Please submit completed applications to apply@mesa.ca . 

  

Applications are due by Monday, September 18th at 11:59PM. 
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Student Engagement Associate (x2) 

 

Description: 

  

The role of the Student Engagement Associate involves assistance in planning, executing and 

supporting social events for the Management and Economics student body. You will be required 

to assist the Student Engagement Directors in creating attractive social events throughout the 

year. You will also be working with MESA’s Marketing and Corporate relations Directors during 

the planning of events. The Student Engagement Associates are enthusiastic, creative and social 

beings with exceptional interpersonal and organizational skills.  

 

Qualifications: 

  

● Willingness and ability to innovate aforementioned responsibilities 

● Strong communication skills; both written and oral 

● Strong event planning skills 

● Well-developed interpersonal skills 

● Ability to find opportunities for growth and development for MESA’s events 

● Ability to abide by strict deadlines while under a heavy workload 

● High level of confidence meeting with new students, clubs, etc. 

 

 

 

 

 

Please submit completed applications to apply@mesa.ca . 

  

Applications are due by Monday, September 18th at 11:59PM. 
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Operation Associate (x1) 

 

Description: 

 

The role of the Operation Associate involves the assistance in initiatives that are not offered by 

the affiliated umbrella clubs to provide students with practical and relevant skills applicable in the 

real world setting. The initiatives can take in the form of company sponsored recruiting events, 

information sessions, workshops, competitions, networking events etc. Furthermore, the 

associate will have the opportunity to host and plan additional events as Management Calendar 

allows. The associate will be expected to assist the directors at every step of the event including, 

planning, outreaching, logistics, execution, etc. as needed. 

 

Qualifications: 

 

● Detail-oriented organization and event planning skills  

● Strong oral and written communication skills 

● Strong initiative, ability to think innovatively  

● Teamwork skills, ability to work effectively with other events directors on various projects  

● Multi-tasking skills, ability to simultaneously balance multiple priorities 

 

 

 

 

 

Please submit completed applications to apply@mesa.ca . 

  

Applications are due by Monday, September 18th at 11:59PM. 
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Human Resources Associate (x1) 

 

Description: 

 

The role of the Human Resources Associate involves assistance in maintaining and administering 

internal growth of the team. You will be required to assist the Human Resources Director with 

Boothing schedules, class-room announcements, internal workshops, and day to day operations 

of the HR functions and duties. You will also be responsible for ensuring smooth communication 

between all the associates while working on Associate Team projects. Alongside this, the HR 

associate will also be responsible for taking down minutes during associate team meetings, and 

allocating them amongst the associate team.  

 

Qualifications:  

 

● Passionate and People-oriented 

● Strong Team building skills 

● Strong interpersonal and intrapersonal skills 

● Proactive towards team development 

● Self-motivated and able to work independently when needed 

● Able to embrace and communicate new ideas 

● Able to prioritize tasks and manage time well 

 

 

 

 

 

Please submit completed applications to apply@mesa.ca . 

  

Applications are due by Monday, September 18th at 11:59PM. 
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Data Analytics Associate (x1) 

 

Description: 

The role of the Data Analytics Associate requires the ability to innovate and plan strategies for 
the Customer Relations Management (CRM) database, alumni relations and post-event analysis. 
They will be assisting the Data Analytics Director by familiarizing themselves with the database 
and communicate with Club Executives to obtain updates. The associate will work closely with 
the Director in maintaining alumni relations by communicating to key contacts. Furthermore, they 
will be required to assist in computing post-event analysis, collecting information used by MESA 
Executives in the planning and execution of events. This role requires an analytical individual who 
possesses strong communication skills and initiative. 

Qualifications: 

 

 Strong communication skills; both written and oral 

 Able to prioritize tasks and manage time well 

 Well-developed interpersonal and relationship management skills 

 Strong initiative to understand MESA and the clubs on a micro and macro level 

 Ability to find opportunities for growth and development within MESA, all clubs under 

umbrella structure, and the student body 

                

 

 

 

 

 Please submit completed applications to apply@mesa.ca . 

  

Applications are due by Monday, September 18th at 11:59PM. 
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DIGITAL SOLUTIONS (WEB DEVELOPMENT) ASSOCIATE (x1) 
 
Description:  
 
Working in close collaboration with the Digital Solutions Manager, the Associate will assist with 
the following activities: 

 Develop, manage and oversee MESA's brand via the website platform 
 Increase user activity on the website 
 Oversee the scope of MESA's digital presence and strategy 
 Actively lead the creation and implementation of various online marketing strategies 
 Continuous development of the website and its content while using innovation and creativity 

to increase user value 
 Actively produce quality-controlled content in novel ways 
 Manage, redesign and optimize existing communication pipelines for efficiency, including 

the forum 

Technical Requirements: 
 
All candidates are welcome to apply, even if you do not meet all of the technical requirements 
as the Associate program is an opportunity to learn and grow. 
 

 Proficiency in HTML, CSS 

 Knowledge in content management systems (such as WordPress) 

 Knowledge of search engine optimization practices 

 Proficiency in Adobe Photoshop (or similar) is preferred but not required 

 Proficiency in JavaScript and PHP is preferred but not required 

 Knowledge of FTP and SQL is an asset 
 
All proficiency or knowledge requirements are basic or working levels. 
 
Qualifications: 

 Detail-oriented with the ability to think quantitatively and qualitatively 
 Ability to work independently 
 Active, strong communication skills 
 Time management skills and the ability to continuously prioritize tasks 
 Ability to conceptualize ideas and translate visions onto the digital space 
 Self-motivated with the ability to produce innovative and creative ideas 
 Previous experience of website designing is preferred 
 The ability to constantly think creatively is an asset                

 

 

 

 

Please submit completed applications to apply@mesa.ca . 

 

Applications are due by Monday, September 18th at 11:59PM. 
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