MESA 2025-2026

CLUBS & ACADEMICS ASSOCIATE
ROLE DESCRIPTION

Clubs & Academics Associate (1):

As a Clubs & Academics Associate, you will play an instrumental role in serving the student
body’s academic and professional needs. Our department focuses on advocating for
students to make sure their voices are heard, bridging the gap between UTSC Management
students and the Department of Management, and spearheading innovative events and
initiatives such as Intro to Courses, Management Pathways, Town Hall, and many more.
Associates within this department will be responsible for assisting with event planning,
advocating for student needs, communicating with the Department of Management, as well

as providing support to the Academic Development Directors.

We are seeking exceptional individuals with the desire to give back to the Management and
Economics student body through excellent organizational, time management, and
communications skills. If YOU are willing to contribute to a greater goal, this is the position

for YOU!
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What you’ll be doing

Your roles and responsibilities will be closely aligned with the goals and expectations of
MESA, and you will coordinate with the Clubs & Academics Department to carry out the
following tasks:

Assist with event logistics and coordination, including attendance tracking,
registrations, and creating various forms.

Supporting the organization and planning process, including task tracking and
timelines.

Maintaining general knowledge of C&A events, i.e. Townhall, AGM, Intro to Courses,
etc.

Personal marketing to fellow students; sharing updates, explaining event value, and
encourage participation across all specialists

Actively seeking and understanding students’ needs by gathering feedback through
tabling, surveys, and conversations.

Observe best practices and learning on the job to understand how events are
executed

Outreaching externally and with the Department of Management and external
partners for efficient event coordination
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Who You Are

As part of MESA and the Clubs & Academics team, we are looking for individuals who
demonstrate the following characteristics:

e Those who are highly motivated to help Management students’ academic
experience through collaboration with the team members to achieve the goal.

e Curious and engaged in the process of organizing and executing events for
management students

e Those who are excellent problem-solvers and decision-makers while demonstrating
effective communication to deal with obstacles and challenges that occur
day-to-day.

e Individuals who display initiative and are interested in assisting the team beyond the
job description if needed.

e Dedicated and resilient individuals who are willing to learn and take responsibility
whenever needed.

e Candidates that take pride in their work, and strive to create a friendly environment
for Management students.

Being aligned with these attributes and experiences ensures that you will be able to
seamlessly fit in with the rest of the MESA team. Above all, we are looking for enthusiastic,
teachable, and committed applicants!
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What You Bring

Must Have:

Motivated to help improve students’ academic experience.
Willing to learn, take initiative, and continuously improve.
Proficient in G-Suite (Google Docs, Google Sheets, Google Slides, etc.).

Strong organization skills to ensure all tasks are finished completely and in a timely
manner.

Good time management to be able to carry out duties year-round.

A “team player” mentality; always willing to assist others in and outside of the
department where needed.

Resilient and capable of dealing with short term difficulties to accomplish a task.
Strong dedication and ownership of tasks; have pride in the work you do!

Quick thinking and decision-making both in and outside of events to resolve conflicts
as they happen.

Good communication and collaboration skills to complement the team environment.

Nice to Have:

Previous event/club experience would be an asset.

Participation in previous UTSC Management events to better understand how MESA
historically structures its events.
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What is MESA?

MESA is the Departmental Student Association (DSA) for the Management and Economics
community at UTSC. Currently the largest DSA, MESA is driven and dedicated to voicing all

concerns, questions, and opinions of over 3,500 Management and Economics students {")

As a not-for-profit organization, MESA strives for the betterment of student opportunities
and community by advocating for change and implementing resources that benefit
individual growth @@

MESA looks for passionate individuals with diverse experiences, skill sets, and backgrounds

to form a well-rounded team that can represent all Management and Economics students

Our motto at MESA is “work hard, play harder”! Alongside several opportunities to grow
your professional career, you can expect to socialize with some of the most talented and fun
peers in the Management and Economics community. With monthly team meetings and

periodic team socials, prepare to elevate your social experience during your time at MESA

€5

As the official association that represents all Management and Economics students on

l”

campus, one can say “you are MESA

Learn more about MESA and our team here: https://www.mesa.ca/

Follow us on IG here: https://www.instagram.com/mesaatutsc/



https://www.mesa.ca/
https://www.instagram.com/mesaatutsc/
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How To Apply

Please complete and submit our online application form by clicking here. As part of the
application form, you'll be asked to answer a few supplementary questions and upload your

resume. The deadline to apply is Tuesday, October 7th, 2025, at 11:59pm EST.

By Thursday, October 9th, you'll be notified via email as to whether you've been invited to
the next stage of the application process. This will be a virtual interview with our HR
Director, Dilara Basegmez, or our VP of Internal strategy, Sofia Scasserra and 2 directors from
the Clubs & Academics team. Interviews will take place from Friday, October 10th to
Wednesday, October 15th.

On Thursday, October 16th, you will receive an email from the MESA Co-Presidents with a
link to submit your rankings. You will be requested to rank all positions across the One Club
Policy (OCP) clubs that you applied for and would like to be considered for. OCP clubs include
MESA, MIBA, HRA, IS, TMG, MTA, ACE and AQA.

You will have until Sunday, October 19th to submit your rankings. In the meantime, all OCP
clubs that you have applied for will be ranking you among the other candidates under
consideration. On Tuesday, October 21st, you will hear from our HR Director if you have

been matched with MESA for any of our associate positions.

If you have questions about your application, the process, require any accommodations to
participate or experience technical difficulties, please connect with Dilara or Sofia for

assistance: hr@mesa.ca / vpis@mesa.ca.



https://forms.gle/ek1N3Rc69k4WbYUs9
mailto:hr@mesa.ca
mailto:vpis@mesa.ca
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